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1.0 PURPOSE 
1.1 The purpose of this Bomb Threat SOP is to outline the procedures and guidelines 

for employees who work for Okaloosa County BOCC to follow in the event of a 
bomb threat. 

2.0 DEFINITION 
2.1 Bomb Threat: communication through the use of mail, e-mail, telephone, 

telegram, or any other instrument of commerce used to make a threat. 
3.0 THREAT RESPONSE 

 
3.1 Any employee who receives a bomb threat should gather as much information 

from the caller (See Example below) as possible and immediately call 911 (9-
911 for those using a County office phone) and report the emergency. The 
employee will then notify their supervisor as soon as possible. 

 
NOTE:  

The attached aid is provided to assist in gathering information needed by emergency 
responders when calling 911. 

 
4.0 ABREVIATIONS  

 
ABBREVIATION DESCRIPTION 

SOP Safety Operating Procedure 

BOCC Board of County Commissioners 

 
5.0 DOCUMENT HISTORY 
  

DATE TYPE DESCRIPTION OF CHANGE 

19 Jun 2023 Initial New Document 

 Revision 1  
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(Attachment 2 - Back) 
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