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How to Request an Inspection 

Link to website: https://energovweb.myokaloosa.com/energov_prod/selfservice#/home 

Description: 

This document outlines how to request an inspection for your permit through the Okaloosa 
County Growth Management’s online permitting system. 

Steps: 

1. Sign-in  

 

 

  

2. Navigate to: View > My Permits 

 
3. Click on the permit you are requesting an inspection for 

 
 

4. You can request 1 of 2 ways: 
a. Under: Available Actions 
b. Inspections > Request Inspections > Under ‘Action’, check the checkmark 

box for all inspections needed > Request Inspection 

https://energovweb.myokaloosa.com/energov_prod/selfservice#/home
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5. Fill out: 
a. Requested Date 

**The soonest we can accommodate is the next business day** 
b. Comments/Gate Code 

- This is where you can put a phone number for any issues 
- Please put any gate/key codes that are necessary 
- Please mention if this is virtual and if pictures are uploaded (directions 
towards the end of this document) 

6. This is what a successful request will look like: 

 

 

 

 

 

 

 

 

 

 

7. To ensure that your inspection has been received and scheduled, there are a couple 
different ways to verify. Navigate to:  

a. View > My Existing Inspections 
b. View > My Permits > Click on Permit > Inspections > Existing Inspections 
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**If an inspection has been scheduled, the status will reflect ‘Scheduled’ and 
show an Inspector has been assigned 
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Inspections that Require Documents or Photos 

Steps: 

1. Sign-in 
2. Navigate to: View > My Existing Inspections > Select Desired Inspection > 

Attachments > + Add Attachment 
**NOTE: Currently, only PDF file types are accepted as attachments (subject to 
change)** 

 


